`Using the Monthly Record 

Purpose of the Monthly Record:

The monthly record is designed to monitor progress of acquisition of specific skills for meeting short term objectives within each IEP goal area.

How to use the Monthly Record:
1. Specify student name and dates for the week

2. Specify each IEP goal area and the short term objectives targeted for meeting the goal.

3. Specify the specific/target skills to be worked on during the week for meeting the objective. Use the instructional monitoring form to determine specific skills.

4. Each day that an objective has been worked on, initial the day of the week.  Try to teach each short term objective at least 4 of 5 (or 3 of 4) days a week.

5. At the end of the month, highlight the specific skills that have been mastered (as monitored on the instructional monitoring form).

6. Make a copy of the completed and highlighted weekly record and share with family/ team members.

7. Update academic progress graph.

8. Prepare Monthly Record for next month.

                                        Monthly Record      IEP Date________

Name of Student: __________________
   Month of: ______________

Write the number that correlates to your initials, daily, after you have worked on specific skill Try to teach each short term objective 4 out of 5 days weekly.

Staff  1.       2.       3.        4.         5.        6.         7.         9.        10.

Data Source:  RM-Routines Monitoring Form, SM-Skills Monitoring Form, STAR, RN-Read Naturally, ED-Edmark, ELSB, Touch Math-TM, Other-specify!
	IEP Goal Area
	Short term objective (abbreviated)
	Specific skills
	Time 
	Data

Source
	Wk 1
	Wk 2
	Wk 3
	Wk 4
	Wk 5

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


Comments:

A. Todd, M. Baker, & K. Collier, 1999


